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A secure, private Workspace,
enabling you to work with
anyone outside of your
organisation.

Objective Connect for Mobile
* Mobile: Online and offline access
* Instant: Biometric access
» Secure: Application encryption

« Manage: Create workspaces, upload
content, manage participants, capture
conversations and complete tasks.

© Objective Corporation Ltd 2020. All rights reserved.
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About Objective Connect

Objective Connect creates a secure, private
Workspace so you can work with anyone, even
when they are outside your firewall. Objective
Connect is the secure and efficient way to work
with partners on projects, manage your
outsourced service providers or collaborate
with any external party.

With Objective Connect you can manage
almost any business process. Remove the
need for paper, email, thumb drives, DVD’s or
shadow IT and increase visibility by ensuring all
of the latest information is stored in a single,
secure Workspace.

With government-grade security, you can
collaborate on documents, capture
conversations and control tasks in one secure
location.

#  Available on the

S App Store

About This Guide

The following Guide is designed to enable you
to get started with Objective Connect for
Mobile. This app is available on both the Apple
and Google (Android) Platforms.

The guide covers key concepts such as
accessing your Objective Connect workspaces
from your mobile device, plus managing and or
participating in workspaces.

Note: Whilst the majority of this document
demonstrates the functionality using a phone,
the functionality performs identically on a tablet.

If you require further assistance, visit us on
objectiveconnect.com and find

How To Video and helpful FAQ section.

"\ Getiton

P Google play
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http://objectiveconnect.com
http://www.objectiveconnect.com/resources/how-to-videos
https://objectiveconnect.custhelp.com/app/answers/list
https://apps.apple.com/au/app/objective-connect/id1456925367
https://play.google.com/store/apps/details?id=com.objective
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1. LOGGING IN
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Logging In For the First Time

Once you have downloaded and installed
Objective Connect on your device you will
need to authenticate your credentials.

Nad1
bad

Objective CONNECT

N1
bad

Objective CONNECT

1. Select Login to Existing Account.

Please select your region
Setup a PIN to use with Objective

SET PIN

2. Select your Region

3. Set up your PIN. Enter and confirm a 6-digit
PIN. You will use this PIN to access
Objective Connect on this device only.

@ Login to Existing Account
4. Enter your email address.

N
Dad
Objective CONNECT

‘ () Register a new Account ‘ N
bad

Objective CONNECT

Na1
Dad

Objective CONNECT

5. Enter your password and select Next.

Please enter your Password

PREVIOUS NEXT

Note: If you have enabled biometric E‘
authentication (such as Touch ID, Face ID or

fingerprint scanner) on your device, the next
time you log into Objective Connect, you will be
prompted to unlock using biometric

authentication. If this is disabled on the device
your PIN can be used to login.

»-< Objective conNNECT
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2. NAVIGATION
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Navigation

= Morthshire Council

WORKSPACES
Once logged in you will see all of the Workspaces that you have
. . . . . . . ; Development - Lang Industrial Park
either created or been invited to in Objective Connect. To navigate T 30 Jul 2019 - Scott Marshall
through the Workspaces, simply scroll up or down.

Development - North Shire Hospital
30 Jul 2019 - Scott Marshall

Safety Assessment - Red Hill Mall
30 Jul 2019 - Scott Marshall

1. Tap E to view the menu.
Council - June Board Papers
30 Jul 2019 - Scott Marshall
2. Tap the tabs to view: s Wentworth River Project
- 30 Jul 2019 - Scott Marshall
» Workspaces you have created or been invited to
} Safety Assessment - Firelight Gardens
 View the Tasks you have created or been assigned i ORLOR NI =00 NN
. . . Refurbish - Central T ity Hall
+ View all of the Comments you have been mentioned in - j':.',l.__‘,, f:;__‘:”'rf:ffl'_',‘ll':””’r””’
i Qutsourced - Garbage Collection
3. Tap adin the top right of the screen to filter or sort the vgape 30 Jul 2019 - Scott Marshall

WOI‘kSpaceS. ' Clover Plaza Community Day
26 Jul 2019 - Scott Marshall

4. Depending on the screen you are on, tap ° to add new :
. e Maorthshire Fun Run - Velunteers Group

Workspaces, Folders, Documents, Participants, Tasks or Lor 26 Jul 2019 - Scott Marshal
Comments.

Eagle Wharf Dredging
26 Jul 2019 - Scott Marshall

snow Village

TR PR T T T R —
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Filtering, sorting and previewing

Business Case.PDF (119 kB)
26 Jul 2019 - Scott Marshall

Outsourced - Garbage Collection
30 Jul 2019 - Scott Marshall

4. To preview any document or image, simply tap the
Clover Plaza Community Day

document name. " 26 Jul 2019 - Scott Marshall

Communication Approach .pocX (16 kB)
26 Jul 2019 - Scott Marshall

Daily Log.pocx (16 kB)
26 Jul 2019 - Scott Marshall

5. Toreturn to the Workspaces list tap . Morthshire Fun Run - Volunteers Group
eth 26 Jul 2019 - Scott Marshall

1:00 7 1:05
= Morthshire Council : 5 £ [Reed Street Light Rail
To filer or sort the of Workspaces displayed on your device: FILTER BY NAME PS5, PARTICIPANTS COMMENTS
EEZ1 Fact sheet.doex (418kB)
"W 30 Jul 2019 - Scott Marshall
1. Select K in the top right of the screen to filter or sort the SORT BY: SORT ORDER: EEEY  Motro- Staping Report.doc 24E)
Workspaces by Name or Created date. O Name O Ascending e
2. Enter a filter text to view Workspaces containing that text @ created @® Descending R MstweRaete ()
X 26 Jul 2019 - Scott Marshall
in their name.
EEl  Risk Register.XLsX (10 kB)
3. Sort the Workspace list by name or created date in the CANCEL M 200209 Sl Kinthadl
ascend|ng or deSCendIng Order WENTWOTTN KIVer Froject | XLEX | Lessons Log XLSX (10 kB)
30 Jul 2019 - Scott Marshall X 26 .Jul 2019 - Scott Marshall
i Safety Assessment - Firelight Gardens El  End Stage 1 Report.POF (114 kB)
Tap the name Of a Workspace to access |tS contents. TO 30 Jul 2019 - Scott Marshall I~ 26 Jul 2019 - Scott Marshall
naVigate through the documents in the Workspace Slmply SCI‘O|| T* Refurbish - Central Community Hall E;ﬂ Exception Report .DOCX (16 kE)
up or down worbiee 30 Jul 2019 - Scott Marshall "W 26 Jul 2019 - Scott Marshall
POF ]
A
L2
"W
L3
"W
L2

Eagle Wharf Dredging
26 Jul 2079 - Scott Marshall

Checkpoint Report pocX (16 kB)

=l

Snow Village

AL b AATA  Canid Alaraball

26 Jul 2019 - Scott Marshall °

Highlight Report bocX (0 bytes)

AL il ARAA  Canmid Blaembaall

'8

-
-
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3. WORKSPACES
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Managing Workspaces

New Workspaces can be created directly from your mobile
device.

1. In the Workspaces tab, tap ° When prompted, add a
Workspace name and select Create.

Once created, this Workspace will also be available from
Objective Connect via your internet browser.

Tap ﬂ to the right of the Workspace name to:
2. Rename a Workspace.

3. Leave or Close a Workspace. If you close a Workspace,
you will be prompted to enter a message for the other
Participants of that Workspace.

Note: when a Workspace is ended the content, including all
documents, comments and tasks will be deleted.

4. Create a Workspace Record (in Objective Connect
Enterprise edition only) or a Workspace Audit report.

© Objective Corporation Ltd 2020. All rights reserved.

1:00 = . 1:05
Northshire Council c T ¢ Reed Street Light Rail

WORKSPACES MENTIONS FILES PARTICIPANT: a WORKSPACE RECORD

Fact sheet docx
30 Jul 2019 - Sca

0 Jul 201 2+ WORKSPACE AUDIT

#  REMNAME WORKSPACE

§

Development - North Shire Hospital
30 Jul 2019 - Scott Marshall

Metro -
28 Aug 207

Il
L]

B CLOSE WORKSPACE
Safety Assessment - Red Hill Mall
30 Jul 2019 - Scott Marshall

Issue Register X
26 Jul 2019 - Scott Marshall

Council - June Board Papers
30 Jul 2079 - Scott Marshall

Risk Register XLSX (10 k8)
26 Jul 2019 - Scott Marshall

Wentworth River Project
30 Jul 2019 - Scott Marshall

Lessons Log . XLSX (10 kE)
26 Jul 2019 - Scott Marshall

Safety Assessment - Firelight Gardens

30 Jul 2019 - Scott Marshall

End Stage 1 Report.PDF (114 kE)
26 Jul 2019 - Scott Marshall

Refurbish - Central Community Hall
30 Jul 2019 - Seott Marshall

Exception Report .DOCX (16 kE)
26 Jul 2019 - Scott Marshall

Outsourced [;:1r!'.:|gr~liﬁnllr_'ﬂ.r:.n
30 Jul 2019 - Scott Marshall

Business Case.PDF (119 kB)
26 Jul 2019 - Scott Marshall

Clover Plaza Community Day

26 Jul 2019 - Scott Marshall

Communication Approach DOCX (16 kB)
26 Jul 2019 - Scott Marshall

Northshire Fun Run - Volunteers Group
26 Jul 2019 - Scott Marshall

Daily Log.pocx (16 kB)
26 Jul 2019 - Scott Marshall

B <H <8 Y9 <8 ¥ B B B =

Eagle Wharf Dredging
26 Jul 2079 - Scott Marshall

Checkpoint Report.pocX (16 kg)
26 Jul 2019 - Scott Marshall

=l

Snow Village

A L ARETA

,::Ei

"
-

Highlight Report .DoCX (0 bytes)

AL Bl ANIA  Cands Llacabal
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4. DOCUMENTS
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Adding Documents

1:05
£ [Reed Street Light Rail

FILES PARTICIPANTS COMMENTS

Fact sheet .docx (418 kB)
30 Jul 2019 - Scott Marshall

1. To add folders, navigate inside the Workspace and tap

and ° Selecto and then Create Folder.

Documents can also be added to a Workspace from your
device. These include images from your camera, photo
library or cloud storage services:

2. Tap o and ° in the top right of the screen and

then tap Add Document.

Metro - Staging Report docx (2 MB)
28 Aug 2019 - Scott Marshall

Issue Register XLSX (10 kB)
26 Jul 2019 - Scott Marshall

Risk Register XLsX (10 kE)
26 Jul 2019 - Scott Marshall

Lessons Log . XLSX (10 kE)
26 Jul 2019 - Scott Marshall

End Stage 1 Report.PDF (114 kE)
26 Jul 2019 - Scott Marshall

Exception Report .DOCX (16 kE)
26 Jul 2019 - Scott Marshall

3. Tap Take Photo or Video to take a photo from your

camera that will added to the Workspace. Sy o

26 Jul 2019 - Scott Marshall

&3
W
=
E'W

X
[xusx

X
(s
X
[ror Y
ad
=
W
[ror Y
.

4. Tap Photo Library to add an image to the Workspace
from your photos.

Communication Approach.pocX (16 kg)
26 Jul 2019 - Scott Marshall

s

Take Photo or Video

'H

Daily Log .bocx (16 kB)

5. Tap Browse to add a document from your cloud storage
26 Jul 2019 - Scott Marshall

=

Photo Library

Checkpoint Report .0OCX (16 kB)

26 Jul 2019 - Scott Marshall Browse

Once added the documents will be available from

Objective Connect via your internet browser. Highlight Report 0ocX (0 bytes)

L Ll AN Tramis Ll armiaall

'l =B

-
-
-
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Managing Documents

Depending on your Workspace permissions, tap ﬂ
to the right of the document name to:

1. Rename a document. You will then be prompted to
add a new name for the document

2. Make a document available offline. An offline
document can be previewed even when the device is

out of internet range

3. Delete a document.

4. Depending on your permissions, tap the tabs to

Preview a document.
View its versions and open a previous version.
View and act on your tasks for that document.

Add comments.

© Objective Corporation Ltd 2020. All rights reserved.

1:06 v 1:07

£ Communication Approach.DOCX ¢ Communication Approach.DOCX

PREVIEN =/ RENAME DOCUMENT PREVIEW VERSIONS TASKS COMMENTS

D [ to0% | 2 (] AVAILABLE OFFLINE D | 0% 1< F‘ageE]_."E 31

B DELETE DOCUMENT

Communication Approach Communication Approach
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Managing Offline Documents

As you browse through your documents, they are securely
cached with encryption in your app. When you go offline, you
can view your cached documents (documents not cached will
appear grayed out). Cached documents will not be displayed
in your Offline Docs.

Note that only the document’s pages that you've viewed will
be cached. To ensure that you have access to the complete
document, we recommend that you make it Available Offline.

To view a complete list of documents that have been marked
for Offline Access on the device, from any Workspace:

1. Tap the menu E in the top left hand corner.

2. Select Offline Docs. All offline documents on this device
will be listed.

3. To remove an offline document from your device, swipe
on the document name and then select Delete.

© Objective Corporation Ltd 2020. All rights reserved.

1:08
Naorthshire Council

MY WORKSPACES

SETTIMNGS

OFFLIME DOCS

ACCOUNTS

Offline Documents

E= metro - Staging Report.docx
w

Version: 5

Stage 1 Report.PDF lﬂ
] Delete

ion: 1

¥ Communication Approach,DOCY

Version: 1

»-< Objective conNNECT
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5. PARTICIPANTS, TASKS AND COMMENTS
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Managing Participants

Depending on your permissions, you are able to:

1. Select o to invite participants to a
workspace.

2. View workspace abilities for a participant.

3. Select === and edit workspace abilities for a
participant or remove the participant from the
workspace.

© Objective Corporation Ltd 2020. All rights reserved.

1:02
¢ Reed Street Light Rail

FILES PARTICIPANTS TASKS COMMENTS

Scott Marshall
Accepted a month ago

localgov.scott. marshalli@mail com
Workspace owner

Steve Trace
Mot yet accepted:

localgov.stevelrz  _p £niT pARTICIPANT

hd B3 B REMOVE PARTICIPANT

Melanie Grace

Mot yet accepted Workspace

localgov.melanie. grace@mail com
I;' =

&

Bob Clayton
Accepted a month ago

contractor.bob. clayton@mail com

+

Matt Lester
Accepted a month ago

legal. matt.lester@mail.com

Anten Halo

»-< Objective conNNECT
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Managing Tasks

1:02
¢ Reed Street Light Rail

Depending on your permissions, you are able to: i PARTICIPANTS 0 TAEEETT 0 COMMENTSS

REVIEW THE RISK REGISTER -
Vi E A q ¢ OVERDUE

1. Select °to create a task. ROGRESS 0/1 o

Please complete by the meeting on Monday

REFERS TO: Risk Register. XLSX

6 Bob Claytan

PLEASE APPROVE THE BUSINESS CASE -

2. Check the progress of a task or take an
action.

3. Select *** and cancel a task.

As discussed at the meeting - your are the final signatory.

(EFERS TO: Business Case PDF

© Objective Corporation Ltd 2020. All rights reserved. E:i obieﬂiive CON N ECT



Managing Comments

Comments displayed depends on which screen you
are on:

1. When you are viewing a list of all Workspaces,
you can see only those comments on which you
have been mentioned in the Mentions tab.

2. When inside a Workspace or on a document, you
can view all Comments for that Workspace or
document respectively.

3. For any comment, you can reply to it, use @
and mention another participant or use # and
refer a document in the Workspace.

4. Select o and add new comments.

© Objective Corporation Ltd 2020. All rights reserved.
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= Morthshire Council e T

WORKSPACES MENTIONS

Bob Clayton a month ago
commented on Reed Street Light Rail

@Scott Marshall - Thanks, | have everything | need to
proceed.

1:04
¢ Reed Street Light Rail

FILES PARTICIPANTS TASKS COMMENTS

Scott Marshall
commented on Reed Street Light Rail

Hi @Bob Clayton thanks for your time yesterday. You will
find everything you need in the workspace.

Bob Clayton R e el

@Scott Marshall - Thanks, | have everything | need to
proceed

Scott Marshall o ot 86

commented on Beed S ht Rail
~ommented on Reed Street Light Ra i~ REBLY

Hey [@hatt Lester and @Melanie Grace Have you Seen
#End Stage 1 Report.PDF the results are amazing

»-< Objective conNNECT
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6. SECURITY
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Security Settings

1:08

MNorthshire Council
Accounts

To access the security settings tap the menu in the
top left of the screen:

MY WORKSPACES Swipe to delete account

scott.mars... m
ftaging Unlink

SETTINGS

1. Lock will return you to the PIN entry screen
OFFLIME DOCS

2. Select Accounts to unlink your account or change
PIN.

ACCOUNTS

Once you have accessed the accounts area you can:

3. Swipe to remove the Objective Connect account
from the device and clear all offline documents

4. Tap E] to change your PIN.

© Objective Corporation Ltd 2020. All rights reserved. E:i obieﬂiive CON N ECT
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With government-grade security, Objective Connect creates
secure, private workspaces in the cloud to collaborate on
documents, capture conversations and control tasks.

From cross-agency collaboration, working with outsourced service
providers or simply digitally engaging with customers and citizens,
Objective Connect can be used to manage any process involving
external parties.

Information Governance can be maintained by integrating Objective
Connect with an organisation’s existing document and records
management system, ensuring a ‘single source of truth’ is always
maintained, even when working with external parties.

Because it can be used to manage any business process,
Objective Connect enables digital transformation — removing the
need for paper, email, thumb drives, DVD’s and rogue or shadow
IT.

www.objectiveconnect.com

GREAT GOVERNANCE »»)
BETTER BUSINESS
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About Objective Corporation

Objective creates information and process governance solutions
that are effortless to use and enable organisations
to confidently advance their own digital transformation.

Designed for regulated industries, these solutions turn the
imperative of compliance, accountability and governance into an
opportunity to streamline business processes and deliver the
innovative services that customers expect.

With a heritage in Enterprise Content Management (ECM),
Objective’s expanded solutions extend governance across the
spectrum of the modern workplace; underpinning information,
processes and collaborative work-spaces.

Through a brilliant user experience, people access the information
they need to progress processes from wherever they choose to
work.

www.objective.com

Objective


http://www.objective.com
http://www.objective.com
http://www.objectiveconnect.com
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